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LIST OF Tl-IINGS TO DO TO COMPLETE ARCHIVE FILE 

ACCESSION NUMBERS: I l!°t96-0J..-/ 12 

4 

FILL IN FORM 
, 

MEASURE WORK 

DOCUMENT WORK 

INVOICE FROM ADMIN 

PHOTOCOPY C&R REPORT 

INSURE WORK 

PHOTOGRAPH WORI<: 

ENVELOPE FOR PI-IOTOGRAPH 

ENTER ON DATAEASE 
. 

. 

5. 

PRINT ARTIST AND PERSONS NUMBER FOR FILE 

TYPE CATALOGUE CARD 

I-IAVE CATALOGUE CARD PROOFREAD 

PI-I01'0COPY CATALOGUE CARD FOR FILE 

TYPE REFERENCE CARD. 

FILE CATALOGUE AND REFERE�lCE CARD 

TYPE PROVENANCE FORM 

TYPE EXHIBITIONS FORM 

TYPE SUBJECT CARDS 

FILE SUBJECT CARDS 

FILE IN ARTICLES, REPORTS ETC. 

FILE IN ARCHIVES 
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MIC�1IAEL GRA.H.AM-STEWART 
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